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Getting Started

KOHLER.

Supplier Registration

To become a Registered Supplier of Kohler, you will need to complete
the registration process on the Supplier Management Platform [SMP].

A Kohler Purchasing associate will send you an invite for the
registration. The e-mail will come from Kohler Global Procurement
no-reply@app11.jaggaer.com

Email notification example =

H—=b— B —R—©O

username and bank

invitation rofile . .
P information

password complete

Dear @%recipient_name%@,
You have been invited by Kohler Co. to join the Kohler Supplier Management Platform.
This is a two-part process:

¢ You will first create your user account and provide preliminary company information;
¢ Following your account creation, you will complete your company profile and submit your
registration for approval.

Please click on the link below to create your user account:
@%crm_person_id_hash_link%@

Company Name: @%supplier_company%@

To complete you Kohler registration, you need the following information:

e Company address

e Tax ID's

* Company contacts (Accounting, Quality, Legal, etc.)

¢ Business information (i.e. type of business, primary industry, etc.)

* Certifications (i.e. conflict minerals, insurance documents, quality certificates, etc.)
¢ Quality information (i.e. environmental)

See instruction at: https://www.kohlercompany.com/suppliers/instructions/

Ref: Portal Register - Send

KOHLER.

Supplier Management Platform



mailto:no-reply@app11.jaggaer.com

Creating the Login Credentials

@ GENERAL (2) PERSON DATA (3) COMPANY DATA (4) CONSENT

Click the link provided in the email to kick off

KOHLER your registration.
Please select your preferred language Dby
Welcome to the Kohler Supplier Management Platform Registration CHCKiﬂg on the blue box which is desired.

Please choose a language below




Creating the Login Credentials

Mr.

(© GENERAL

This first form is for you to fill out your contact information.

The information here will be used by Kohler Purchasing Team to

contact you about updates of the system and/or purchasing related
queries.

At the Loginname field, you must create a unique
username that will be used to enter for login into
platform.

B

L)

@ kohlercodemo.app11.jaggaer.com

© PERSON DATA (3) COMPANY DATA

KOHLER.

CONTACT PERSON

Salutation

Telephone

X

(@) CONSENT

Click on to move to the next page.




Creating the

(© GENERAL

(©) PERSON DATA © COMPANY DATA

KOHLER.

D&B Lookup

COMPANY DATA
Company's Legal Name (Only 35 characters Allowed)* @

Legal Company Name

Company's Legal Name Overflow (if over 35 Characters above) @

Street*

Street2 @

(4) CONSENT

ogin Credentials

In this section you will complete the form with
your company’s information. If you company’s
Legal name exceeds 35 characters, please use
the Company’s Legal Name Overflow field.

f your Street Address exceeds 35 characters,

please use “Street 2" for the remaining
characters.

VAT code @




Creating the Login Credentials

Read and agree with the terms of the platform =

After accepting the terms, you might find the following
error message:

Click on the 'Back button to jump on the first page
and change your Loginname on the bottom of the
page. This error means that someone is already using

this specific Loginname.

0 & kohlercodemo.app11.jaggaer.com ¢

(© GENERAL () PERSON DATA (® COMPANY DATA @ CONSENT

KOHLER.

To access and use JAGGAER as a supplier, you are required to accept the Supplier Access Terms.
I agree and accept Supplier Access Terms.

To make your profile visible in the JAGGAER Supplier Network for purposes of pursuing business
transactions, please indicate your agreement below.

| agree that JAGGAER will use the company and personal data entered in the course of the
registration on the supplier portal of Kohler Co. in order to allow all customers of JAGGAER to find your
organization via the JAGGAER Supplier Network. You may revoke your agreement and discontinue
visibility in the JAGGAER Supplier Network at any time by updating the visibility setting in your company
profile.

Kohler Terms of Use

Back Accept and Submit




Creating the Login Credentials

(® GENERAL () PERSON DATA () COMPANY DATA (© CONSENT

KOHLER.

ATTENTION

We have sent you an e-mail with a temporary password please log in to the portal and finalize your registration. You will need to
complete and publish your profile.

(2 CLICK HERE to complete the registration

ATTENTION! This is not the end of the
reqgistration. After this you will receive an email to
continue the creation of your profile.

Check your email inbox for the temporary
password and link to the portal.



Creating the Profile

KOHLER.

Supplier Registration

After completing the first step you will receive the
email with your login and temporary password = & S S @ S ﬁ S @

username and bank

invitation rofile . .
P information

b complete
password

Use the link in the email to access the SMP, reset

your paSSWO rd aﬂd Contl nue your reg l Stratl on by Thank you for registering on the Kohler Co. Supplier Management Platform. Below is your username

' ' and temporary password. Please login and complete the registration process to be considered for
Creatlng your prOﬂ |e business with Kohler Co.

Dear @%recipient_first_name%@ @%recipient_last_name%@,

Your login: @%loginname%@

Your password: @%password%@

Please use above credentials to log on our supplier portal, then complete the remaining part of
supplier registration process.

https://kohlercodemo.appll.jaggaer.com/portals/kohlerco/

Kohler Global Procurement

Ref: Portal Register - Registration Successful

KOHLER.

Supplier Management Platform




Creating the Profile

Change Password Use the Loginname that you have created in the first step and the
Your password has expired. Please change it now . . ,
temporary password you have received in the email to create a new
password and log in the SMP.

New password

Change Password

This field is mandatory Your password has expired. Please change it now

Confirm password

This field is mandatory

Minimum of 8 characters
Minimum of 1 special character (not A-Z or a
Minimum of 1 number

Minimum of 1 lower case letter and 1 upper c

Password forgotten? m
Password forgotten?




Creating the Profile

2 KOHLER.DEMO
Now you should have access to the | oot Pt Db =2
SMP DaSh board! s © Your registration has not been finished yet. Continue with the registratior [2

g] — rd Data
To continue completing your profile clidgg .
at the of the dashboard. a

Nothing found.

/Q
&
ACTIONS ~

There is no data to be shown.




Creating the Profile

° -~ <
KOHLER.DEMO

Registration - Base Data

@ oAt

@ kohlercodemo.app11.jaggaer.com 2 N¢) M + 88

() CcoNTACTS (3) CATEGORIES (@) PROFILE

D&B Lookup

COMPANY DATA

Company's Legal Name (Only 35 characters Allowed)* @

Legal Company Name

Street*

1234 Main St

Street2 @

Postal code*

550055

Please review the information in “Data” tab you
poreviously provided and make corrections if it Is
needed.

Use the “Continue” button on the top right corner to
move to the next step



Creating the Profile

‘Contacts” section allows you to add [Py romeroevo .1
Other US@I’S from your Compaﬂy in_to _the Registration - Contacts <« v AddNewCon(acI Back Continue

CONTACTS (3) CATEGORIES (2) PROFILE
9 ) (&

M.D./C.E.O. a Head Of Quality a Primary Contact Vi Secondary Contact Va

It is recommended to have more than §E
one user per company to avoid |OSiﬂg P occrax TawADAREGKohlercom S b TR OARE GHobercom oAt TAAOAREGkohercom
access 1o the portal. o

Head Of Engineering a Head Of Manufacturing i Import / Export Contact @ Head Of Sales / Marketing Va

Tawadare Deepak Tawadare Deepak Tawadare Deepak Tawadare Deepak
DEEPAK. TAWADARE@kohler.com DEEPAK. TAWADARE@kohler.com DEEPAK. TAWADARE@kohler.com DEEPAK. TAWADARE@kohler.com

New user will need to be added by using
“Add NeW Gontaot” button ava”ab'e a-t EDI Contact Y R&D Contact 2 Legal Counsel 2 Purchase Order Recipient Y

the top right corner.

DEEPAK. TAWADARE@kohler.com

3 Tawadare Deepak Tawadare Deepak
ADARE@kohler.com DEEPAK. TAWADARE@kohler.com DEEPAK. TAWADARE@kohler.com

Invnira 4 Acconintina Contact » Naciimente Puira Cantart 2 ASN Cantact



Creating the Profile

o b~ < [ ) @ kohlercodemo.app11.jaggaer.com o N} M + 83

KOHLER.DEMO

When creating the new user, make sure to check
the Portal Access toggle and give a unique
Loginname to the user.

Add New Contact

The user will receive an emall with a temporary
password for first access and will need to reset it
like you have done at the first step.

@ Portal Access @ Please note if you do not want a contact to have
access to the Portal you will need to make sure
not to select “Portal Access”.

Loginname*

Click Continue once you are done with contacts
section.

permissions*

Kohler :: Supplier




Creating the Profile

Product Category Selection is managed
by Kohler while inviting to register on the
profile.

No action is required from your side
on this tab, click continue.

& kohlercodemo.app11.jaggaer.com ¢

KOHLER.DEMO

Registration - Categories Continue

(© CconTAcTs © CATEGORIES (4) PROFILE

Expand All
| Close All

Abrasives
Advertising & Marketing
Aerators 28 No category has been selected yet
Alternators
Animal & Farm Supplies
Building, Construction & Maintenance Services
Capital Equipment
Cement, Ceramics, Tile & Stone

Computer & Communication Equipment/Services



Creating the Profile

Now it is time to fill provide additional
information to allow Kohler to assess your
company’s information.

You are required to complete all tabs:
General, Tax, Business & Certifications. All
the questions from these tabs are
mandatory. The yellow bar will warn you
what tabs are incomplete. When moving
between tabs make sure to save the
information before moving to the next tab,
by clicking in the button at the top
right corner.

When all tabs are completed, you must
publish  your profile by clicking in
the button on the top right corner.

KOHLER.DEMO
Registration - Profile

(© CoNTACTS (©) CATEGORIES © PROFILE

General Business Terms

Click SAVE in top right corner before continuing to another tab. Click PUBLISH in top right corner once

complete.

Supplier Code of Conduct

Kohler Co. is committed to lawful, ethical and fair practices in all operations, and we conduct busi

LI §




Creating the Profile

Profile

Supplier Tax Information

Click SAVE In top right corner before continuing to another tab. Click PUBLISH in top right corner once
complete.

FOR TEST ONLYThe country code for this supplier is: US v

Supplier Tax Information

In this section we are requesting you o complete your company tax information. Please ensure you complete this
section with the upmost accuracy.

Should Kohler proceed doing business with your organization, the information you provide here will be used in
Kohler Co. payment processes.

Incorrect data may delay the onboarding process or negatively impact our ability execute payment

In this section we are requesting you to
complete your company tax information.

Please ensure you complete this section with
the upmost accuracy.

Incorrect data may delay the onboarding
process or negatively impact our ability execute
payment



Creating the Profile

© oata © contacts © cATEGORES O Froie If your company is located on China, Korea

or Thailand, then you must fill your company

Business name and address in your local language
within "Business” tab.

Company Information

What is the Company or Business registration date?* ] @ Pe r h | g h | | g hted | N R E D B OX : p | ease Se | eCJ[
What is your Company's Business license/Certificate of registration number?* _ 1 ) v '

What is the legal form of the Company or Business?* YeS aS answer J[O J[he ﬂ rSt q ueStlon ' Then
Is your company located on China, Korea, or Thailand? you Can S@'@Ct J[he |anguage and ﬂ” Com pany

Please select the languagge of the country where your company is located

name and address in your local language.

Company Legal Name in Local Language ®

Street Address in Local Language @ —
Gity in Local Language N

This is a must for those suppliers located in
DoyouhaveaPruductionfacilityNVarehouse/AssemblyIine?" these three COUHJ[HGS, Oth@leS@ |t W||| CaUSe
payment failure.,

Has the company operated under a different name before?*




Creating the Profile

Now, you have completed and published your company profile, a Kohler Purchasing Team will review and approve
your company profile. If any further information is required from you, you will be contacted via email from Kohler
Global Procurement no-reply@appl1.jaggaer.com or Kohler Purchasing Team will be in touch with you.

KOHLER.DEMO -2
Registration - Profile Back

(¥ CONTACTS (©) CATEGORIES @ PROFILE

Tax Business Certifications

General

‘ Successfully saved! ’

Please fill ALL mandatory fields in ALL categories before clicking ‘PublishT Mandatory fields filling progress: 100%

Certifications


mailto:no-reply@app11.jaggaer.com

Becoming a

KOHLER.

Supplier

For more Info VisIt:
https://www.kohlercompany.com/suppliers/
Thank youl!



https://www.kohlercompany.com/suppliers/

