
Supplier Registration:
Starting Your Registration



Getting Started

To become a Registered Supplier of Kohler 

Co, you will need to complete the 

registration process on Kohler’s new 

Supplier Management Platform (SMP).

To start the registration, you will either need to 

access the registration through Kohler’s 

website (kohlercompany.com), or receive an 

invitation request in your email from a Kohler 

associate (pictured here).



Initial Registration

Select your preferred language

Clicking the link to start you supplier 

registration will bring you to this screen



Initial Registration

Fill out your Contact Information

Try to fill out as much information as 

you can, as this will save you time 

later in your registration

Pick a unique Login Name –

this can be anything you choose

Click continue to move onto the next section



Initial Registration

Fill out your Company Data Information

Again, try to fill out as much 

information as you can, as this will 

save you time later in your registration

Click continue to move onto the next section



Initial Registration

Please read and agree to the Jaggaer 

& Kohler Terms & Conditions

Check the boxes next to each set of Terms 

& Conditions if you agree with them, and 

then Click Accept and Submit to continue



Initial Registration

At this time, you may get a 

notification that your Login 

Name is already in use.

In this case, use the back button to 

return to the initial Contact Profile

page, and enter a new login name



Initial Registration

You are now done with the first step of the registration process

You will need to wait until you receive an email for the next 

steps you can take to complete you registration



Registering on the System

You should receive an email shortly 

that prompts you to login using a 

temporary password

Click on the link to login in with this 

password, and then set a new 

permanent password of your choice



Registering on the System

Now you must create a new password for you 

account. Use the password in the email you 

were sent as the Old Password, and create a 

new password that fits the specified criteria

If everything was entered correctly, 

the green checkmarks will appear.

Click Save to continue



Registering on the System

You should now have access to the Supplier Portal Dashboard

There will be a Red Banner

letting you know that your 

registration is not yet finished

Click the Icon to continue 

the registration



Registering on the System

You should see a page similar to your initial 

Supplier Registration.

Fill out any additional information you have.

REMEMBER to click Continue 

to move onto the next section



Registering on the System

If you ever want to access this information again, use 

the Master Data Icon to navigate back here



Registering on the System

Here you can assign your 

contacts to their assigned 

roles in your organization.

Use the Edit icon to make 

changes to that role 

REMEMBER to click SAVE

The next section allows you to add & 

edit your Company’s contacts



Registering on the System

You can also control your 

contacts list using the 

Contacts button

REMEMBER to click CONTINUE

when you are ready to move on



Registering on the System
Now you must select the 

Categories that your 

organization operates in.

Make sure to Choose a Primary Category.

REMEMBER to click CONTINUE



Registering on the System

This final section has a variety of questions to answer. 

You will need to switch between these tabs to access all of the questions

YOU MUST CLICK SAVE ON EVERY PAGE 

if you want the system to store the 

information you have already entered.

NOTE: If you have further concerns about the questions in 

these tabs, there will be separate guides on each of the Tabs



Registering on the System

Once the registration is complete, you should see 

that the Mandatory fields are 100% complete 

YOU MUST CLICK PUBLISH to have 

your registration sent to Kohler. If 

you do not click publish, Kohler will 

not receive notification that your 

registration has been completed.

NOTE: If the Publish button is 

grayed out, then you have more 

mandatory fields to fill out!



This completes the guide on:
Starting Your Registration


