
Supplier Registration:
Business



Getting Started

From the Home Page of the Supplier Portal 

Dashboard, Click the Master Data symbol.

Select “Company Profile”



Getting Started

From here, you can choose the 

Business tab to navigate to the 

certifications section.

The Business tab contains basic 

information about your company, 

such as address, industry, regions 

of operation, and employee 

demographics.



Reminder

If you leave any questions blank or 

unanswered you will not be able to 

complete the registration!

ALL QUESTIONS REQUIRE AN ANSWER:

Yes
or

No
or

N/A 
(if this question does not apply to your company or you are unsure) 



Company Information

Insert company 

information as specified

If you are the parent 

company, select “YES”, 

no further information is 

required

If you are a subsidiary of 

another Company, select

“NO” and fill in the 

information of your 

Parent Company



Company Information Cont.

Fill in all 

information, if 

not applicable 

type “N/A”

Attach any additional documents you would 

like to share by clicking “Choose File” and 

searching for it in your computer, provide a 

description in the tab

If you answered Yes: 

A tab might appear 

asking for a 

description, give a 

brief description 

elaborating the 

answer



Supplying Regions

Select: All that apply 

to your company



Employee Demographics

Type: Insert the percentage of each 

gender represented in your company, 

just like the example provided



Save and Publish

Click SAVE and PUBLISH

Confirm that ALL your company's information is correct



SAVE – Clicking Save does not send any data to 

Kohler, it simply saves your entries so you don’t 

lose your progress next time you login.

Publish - Clicking Publish will save your entries to your profile and send this 

data over to Kohler. You will still be able to make changes after clicking publish.

YOU MUST CLICK PUBLISH if you want Kohler to receive any of your information

Reminder



This completes the guide on:
Supplier Registration:

Business


