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Adding New Users

To add new users to access Kohler’s SMP

Navigate to the option elcome, Cosmina Raesche from Testing Lombard
under the master data section of the side Primary data
bar. Base Data

Contact People

This section can be used to add new
contacts to your company profile, edit
existing contacts, or provide login access
to others

Company Profile



Adding New Users

The User that already has
access to the profile will need
to login into and go to the
Contact People section under
Settings and click in ADD
user top right corner of the

page.




Adding New Users

& kohlercodemo.app11.jaggaer.com ¢

Fill out all the contact information here Note that

fields marked with “*” are required. # (R -1
Add New Contact Cancel

Click the “Portal Access” option on if you would =

like to give this contact access to your supplier ¥ o

portal. If you do so, they will receive an invite to 2 . -

the email address you provided. a

Make sure to check and agree to all required
permissions.

Last name*

Department

Remember to click Save when you are done! relpnone
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Adding New Users

. JALIL Globa EI'I“[

User will receive an e-mail from JAGGAER Supplier Accounts
<noreply@jaggaer.com> to set up the password. They will need
to click on the “Change supplier account password” hyperlink.
We want to maintain your data security, so we’'ll also ask you to go
through Multi-factor authentication.

000000

%

Reset your supplier account password  inbox x

JAGGAER Supplier Accounts <noreply@jaggaer.coms
tome -

Password Set Successfully

solutions, and th

JAGGAER Glo Your password has been set. Please return to the original link

to ac 5 the platform




Creating the Profile

Navigate to the Kohler Supplier Port

Verification code for supplier authentication

https://app11.jaggaer.com/portals/kohlerco/

The new authentication uses a 2-step verification process, whic] 2.
relies on a one-time code that is valid for 20 minutes. You can ug| . ......

. I . . . . . Please note this verification code is not the same as your password and shuld be used to access your supplier account only whes GGAER
e I t e r e - | I l a I I O r a | l a u t h ‘ > n tI Ca to r | I l O b I I ‘ e a p p I I Cat I O n a S tI l e | I I etI l O d JAGGAER is a leading provider of digital procurement software and solutions, and the procurement platform of choice for your customer(s). To leam more, visit hitp:
If you are having issues with your JAGGAER account, please contact J Global Customer Care via the following web form: hitps-/iwww jaggaer

receiving the one-time code, with e-mail being the default.

1. If using e-mail (the default), go to your inbox and look for an e- One-Time Code
mail with the subject line “Verification code for supplier authentication”. Etr e etine o g s 0 o rd ik n st
Please make sure you also check your Spam or Junk e-mail folders.

2. Enter the verification code from the e-mail message above into the R

interface below, by either using copy-paste or manually typing the skt
code
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Adding New Users

After resetting the password, the user will have access to the SMP.

If you have any questions, please contact SMPSupport@kohler.com

P KOHLER. -

Supplier Portal Dashboard - Welcome, ¢ r from TEST IDM 2

@ Your registration has not been finished yet. Continue with the registration [2

._Jj We kindly request that you create a backup user for your company’s JAGGAER account. This additional user will be there in case the admin can't use the account anymore. [7

Homepage Order Management Scorecard
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= Need Help?
OPEN BANK INFORMATION REQUESTS @ CliCk HERE!
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EAUCTION
EDIT COMPANY INFORMATION o

EDIT CONTACTS c’ FORECAST _IIL_

ORDERS ~

COMPANY PROFILE INFORMATION i| No entries found.
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